
Employee Self-Service 
http://www.henrycountyva.gov/paycheck 

Select the proper employee website, Henry County or PSA.   

 

 

Login with your employee number.   

Note:  Do not add extra zeroes.  For instance, employee# 007 would simply use 7. 

The first time that you login, your password will be the last 4-digits of your SSN.  You will be required to 

change your password with the first login. 

If you are unable to login, please contact your payroll department.  You will not be able to use the 

“Forgot your password” link until after you have updated your personal contact information. 

 

 

http://www.henrycountyva.gov/paycheck


Resources 
The Resources option in the ESS banner displays links to available employee resources, which can be 

helpful websites (such as health-insurer home pages), company pay schedules, or individual documents 

that are applicable to your organization (such as employee handbooks).   The County & PSA Personnel 

Manual has been added to our website. 

 

 

Pay / Tax Information 

Pay / Salary, Tax Information, and the Paycheck Simulator are located under 

the “Pay/Tax” option the left menu.   

Paycheck information, including gross & net pay, are displayed for the 

current year.  Each line option has a “details” button that can be clicked to 

display all earnings & deductions for the specified period. 

Year to date information is available under the YTD option and can be 

changed from current to past years of employment. 

W-2 Information is available for several years. 

W-4 Information can be viewed and changed. 

The Paycheck Simulator can be used to determine how salary will be 

affected by a change in marital status, dependents claimed, additional 

withholdings, and more. 

 

 

 
  



Personal Information 
To view and update Personal Information, click the associated link on the left 

menu.  

 

 

 

 

 

 

From this screen, you will be able to update your mailing address, email, telephone, and emergency 

contact information.  All PSA & County Employees are requested to update their contact data.  Note: 

You should still make it a point to contact your Human Resources Department if you are changing 

your address as additional forms for retirement and insurance may be required. 

 

  



Time Off 
Use the “Time Off” option to view current accruals for vacation & sick time.  Note: Henry County & PSA 

payroll do not keep track of specific days/hours in which leave is taken.  Therefore, the information 

provided for time-taken is very limited.  For details, you will need to review your timecards or contact 

your payroll personnel. 

 

 

 

Log Out 
Once you have finished using ESS, you should either close your web browser or logoff.  To logoff, click 

your name in the upper-right corner of the screen and then select “Log out” 

 


